Keyboarding
Semester 1

Grade Level: 6-12
Credit: 0.5

Course Overview

This fully online, self-paced, and competency-based course teaches students essential touch-typing skills
and digital fluency. With posture, key-placement, speed, and accuracy at its core, each student advances
only after demonstrating mastery—ensuring confidence, independence, and real-world typing ability. In an
era where touch screens don’t replace keyboards, proficiency in typing improves performance in tests,
writing, and tech-based projects. Studies show early keyboarding boosts writing speed, focus on content,
and exam success .

What Students Will Explore
* Posture & Finger Placement: Learn keyboard ergonomics and home-row positioning to ensure
healthy, efficient typing.

» Key Mastery by Rows: Practice the middle (home), top, and bottom rows, including essential
keys like Shift, Enter, Backspace, and Tab.

» Speed & Accuracy Training: Use timed drills, fun games, and drills to build typing fluency—
targeting 25-35+ WPM by semester’s end.

* Document Formatting: Apply keyboard skills in real-world tasks—word processing basics,
editing, and proper formatting in Google Docs or Word.

« Digital Citizenship & Efficiency: Practice internet search techniques, shortcut keys, and online
etiquette alongside typing.

Key Learning Experiences
» Ergonomics Workshop: Practice correct posture and finger technique through guided videos and
interactive check-ins.

* Row-by-Row Challenges: Master each key group via practice modules, progressing once
accuracy thresholds are reached.

» Timed Typing Drills: Participate in weekly challenges—ranging from 15 seconds to 3 minutes—
tracking growth and goals.

» Real-World Assignments: Create a formatted business letter, lab report, or creative story to
apply typing skills in authentic contexts.

» Peer Games & Flashcards: Use tools like typing bingo, Kahoot!, and flashcard activities to
strengthen muscle memory and engagement .
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Learning Objectives

By the end of this semester, students will:
» Demonstrate comfortable and correct typing posture and home-row technique.
* Locate and type alphabetic and functional keys—home, top, and bottom row—uwithout looking.
* Type with increasing speed and accuracy (aiming for 25-35+ WPM with minimal errors).
» Format and edit digital documents using standard word-processing tools.
*» Use keyboarding skills efficiently in academic and everyday digital tasks.
* Interpret performance feedback and set meaningful personal typing goals.

Why Take This Course

Mastering keyboarding is a game-changer for today’s learners—unlocking academic, digital, and future-
focused success:

First, typing proficiency frees cognitive energy. Learners no longer hunt for keys and instead focus on
content creation, deeper thinking, and idea development

Second, today’s digital exams and assignments demand fluency—requiring typing speed, accuracy, and
document formatting. In fact, 84% of school leaders teach keyboarding in grades 3-8 due to its direct
impact on student performance .

Finally, Keyboarding — Semester 1 builds confidence. Students gain independence and pride as they
watch their WPM climb—and by the end, they enjoy typing as much as talking! For self-paced learners,
it's a powerful journey to digital empowerment, including the skills they’ll lean on in high school, college,
and career.

Enroll now to help your child type faster, think deeper, write better, and shine in the digital world—starting
today.

The course is a fully online, self-paced, competency-based program, and we’re very proud of it!

Students only advance once they’ve demonstrated true mastery of each skill—no rushing, no
guessing. This flexible structure not only supports individual learning styles and schedules but
also empowers learners to take ownership of their progress, knowing exactly what they can do
next.

Moreover, every module, assignment, and assessment is meticulously aligned with state
standards and clear learning objectives, guaranteeing comprehensive coverage of essential
knowledge and real-world skills students need to succeed. This isn’t just online learning—it’s
purposeful, rigorous, and personalized, ensuring no student advances until they truly understand
the material.



